élections ACM-61-VA (18-05)
Québec

Reminder sheet
Counting of votes in advance polls

STEP 1 Open the ballot box
The deputy returning officer:
= Ensures that the seals are intact.
= Cuts the seals and opens the ballot box, removes all contents from the ballot box.
— Opens envelopes ENV-709 and empties the ballot papers into the ballot box.
— Completes sections “personnel du scrutin” and “représentants” of the poll book.

STEP 2 Examine the ballot papers

The deputy returning officer:

= Takes out one ballot paper at a time and checks the initials (with the poll book for ballot
boxes BVDS and BVEE).

= Examines the ballot and allows each person present to examine it.
= Declares that:

The paper ballot is valid The paper ballot is rejected
The deputy returning officer: The deputy returning officer:
= Puts the valid ballot sheets in as = Puts the rejected ballot sheets
many piles as there are candidates. in one pile.
The poll clerk: The poll clerk:
= Keeps count using the Tally sheet = Checks off the corresponding box
(DGE-76.1). on the Statement of rejected ballot

papers (DGE-76.3).

A ballot paper is rejected if:
= |t was not provided by the returning officer.

The ballot is completely unmarked.

The ballot has been marked in favour of more than one candidate.
It has been marked in favour of a person who is not a candidate.
It has been marked, but not in one of the circles.

It has been marked with a pencil (or pen) other than the pencil provided by
the deputy returning officer.

Nonsensical or abusive remarks have been written on it.
It bears markings that make it possible to identify the elector.

Pay special attention:

In the two following cases, refer to your directive:

= The absence of initials on the ballot paper (put the ballot aside).
= The ballot paper is contested (make a decision immediately).



STEP 3 Count the ballot papers

The paper ballot is valid The paper ballot is rejected
The deputy returning officer: The deputy returning officer:
= Writes the name of each candidate = Counts the number of rejected ballots
on a separate envelope (ENV-708.4). and verifies this using the Statement
= Counts the valid ballot papers for of rejected ballot papers (DGE-76.3).
each candidate and checks the = Puts the rejected ballots in envelope
results with the Tally sheet (DGE-76.1). OR ENV-708.3.
= Places the valid ballots for each = Writes the number of rejected ballots
candidate in their respective on this envelope.
envelopes. = Signs the Statement of rejected ballot
= Writes the number of valid ballots papers (DGE-76.3).

on each envelope. = Has the poll clerk and the

representatives sign the statement.

Do not forget to count the ballot papers that were put aside, where applicable.

STEP 4  Prepare the Statement of votes (DGE-76.2)
The deputy returning officer:
= Completes the Statement of votes (DGE-76.2) (refer to the directive).
= Dates and signs the statement and has the poll clerk and representatives sign the statement.

= Gives copy 2 of the statement to the Officer in charge of information and order as soon as
possible.

= Puts copy 1 in envelope ENV-714.
= Gives the other copies to the representatives and keeps his or her own copy.

STEP 5 Close the ballot box

The deputy returning officer:
= Seals all the envelopes, except for envelope ENV-716.2, with DGE-70.3 seals.
= Writes his or her initials on all the seals and the poll clerk does the same.
= |nvites the representatives to do the same.
= Inserts into the large ENV-716.1 envelope:
— the list of electors
— the Poll book
— envelopes 708.1, 708.2, 708.3 and 708.4
= Seals and writes his or her initials on this envelope, and the poll clerk does the same.
= Invites the representatives to do the same. Puts the other documents in the ballot box.
= Places envelope ENV-714 containing the Statement of votes on top.



STEP 6

STEP 7

STEP 8

In envelope ENV-714:

B DGE-76.2,copy 1 Statement of votes ENV-714
sealed

In envelope ENV-716.2: * To be placed on top

of the pile.

® DGE-11 List of electors

® DGE-74.10r 83 Poll book

® ENV-708.1 Spoiled or cancelled ballots

® ENV-708.2 Unused ballots

= ENV-708.3 Rejected ballots EI\:\;:I:S.Z

® ENV-708.4 Valid ballots

® DGE-50 Attestation authorizing

an elector to vote

® DGE-76.3 Statement of rejected ballot papers

In envelope ENV-708.5:

B Counterfoils and stubs ENV-708.5 s
sealed

Directly in the ballot box:

B DGE-2.3  Appointments

® DGE-54 Application for authorization by an elector to
identify himself without revealing his face

B DGE-55 Attestation of an elector’s identity
B DGE-76.1 Tally sheet

® DGE-84 Statement of the elector exercising their right
to vote (BVDS and BVEE)

B Powers of attorney

B Seals

B |dentification labels

B Directives

B Empty or unused envelopes (example: ENV-707)
B The rest of the material and equipment

Note: It is recommended that you ask the Officer in charge of information and order

to check the placement of the documents before closing the ballot box.

The deputy returning officer:

Places a DGE-70.3 seal on the opening of the ballot box.
Closes the ballot box and seals it using new DGE-70.1 and DGE-70.2 seals.
Writes his or her initials on the seals and the poll clerk does the same.

= Invites the representatives to do the same.

Convey the results to the Officer in charge of information and order

If not already done, the deputy returning officer remits without delay copy 2 of the Statement
of votes (DGE-76.2) to the Officer in charge of information and order.

Return the ballot box

The deputy returning officer remits the sealed ballot box to the Officer in charge of information
and order (or to another person as designated by the returning officer).

Complete the form Feuille de temps du personnel électoral (time sheet)

The deputy returning officer and the poll clerk fill out and sign the Feuille de temps du personnel
électoral and give it to the Officer in charge of information and order.



To prepare the Relevé du dépouillement (DGE-76.2)

DGE-76.2-VB (18-02)

élegtions
Québec

Cover page for

Bulletins regus de la directrice ou du directeur du scrutin

—

the poll book
Circonscription électorale / Electoral division gg;'ﬁna; sdfa! t\;g,tle EX.: BVA-1
1 inti BVEE-1
Circonscription 25 € VDo
Relevé du dépouillement / Statement of votes |
Scrutin du XX mois année / Polling of Month xx, year ENV-707

or poll book

00 |4

Ballot papers received from the returning officer

2_ Bulletins détériorés ou annulés [+ h ENV-708.1
Spoiled or cancelled ballot papers > I
= Bulletins inutilisés
3 Unused ballot papers R + 79 h ENV-708.2
v
4' BULLETINS VALIDES / VALID BALLOT PAPERS
Candidat 1 57
Candidat 2 a3
Candidat 3 53 ENV-708.4
Candidat 4 o0 |
Candidat 5 o}0]
Candidat 6 19
Total des bulletins valides a reporter
Total of valid ballot papers 3;? 3 to be carried forward + 32 3
= Bulletins rejetés lors du dépouillement Ha 2 areporter . 2
5 Ballot papers rejected at the counting of the vote . _1_ _ ’ to be carried-forTard- + 1 ENV-708.3
6- * Total du vote exercé (bulletins valides et bulletins rejetés)
Total votes cast (valid ballot papers and rejected ballot papers) 3;?“,'
7- Total (doit &tre le méme que le nombre de bulletins regus de la directrice ou du directeur du scrutin) = I-I.OO
Total (should equal the number of ballot papers received from the returning officer) N
nombre d’électeurs inscrits 4
* Ce total ne peut &tre supérieur au : Ne pas remplir pour les bureaux
e vote par anticipation
The total may not exceed the: Leave blank in the case of
- . _17 elct advance polling stations
number of redistered electors s
Do not write
in this case
Date . ’
AlY M J/D Signature de la sqyutatrice ou du scrutateur Signature de la ou du secrfftaire
Signature of the deputy returning officer Signature of the poll clerk
Signature de la représentante ou Signature de la représentante ou Signature de la rfiprésentante ou
du représentant du représentant du représentant
Signature of the representative Signature of the representative Signature of the lepresentative

Signatures
required

The total (7) should be identical

to the number of ballots received






